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	TOMAGO ALUMINIUM COMPANY PTY LTD
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	SAP No.:
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	SUPPLIER APPLICATION / CHANGE FORM
	Version:
	7



Please or e-mail to your Procurement contact

The information provided on this form is required by TAC Procurement Department only and will not be disclosed to unauthorised people.  All information supplied on this form will remain strictly confidential

	PART A - PURCHASING

	COMPANY DETAILS

	 FORMCHECKBOX 
  New Supplier
	 FORMCHECKBOX 
 Change to Existing Supplier (Please tick appropriate box)

	Company Name:
	     

	ABN (compulsory):
	     
	SAP Vendor Number:
	     

	Supplier Type:
	Supplier – On Site  FORMCHECKBOX 

(Part C & D – Compulsory)
	Supplier - Off Site   FORMCHECKBOX 

	Service – On Site   FORMCHECKBOX 

(Part C & D – Compulsory)
	Service - Off Site   FORMCHECKBOX 


	BUSINESS ADDRESS:

	Street:
	     

	Suburb:
	     

	State/Country:
	     
	Postcode:
	     

	(BH) Phone No:
	     
	Facsimile No:
	     

	Contact Person:
	     
	Mobile No:
	     

	POSTAL ADDRESS

	PO Box:
	     
	Suburb:
	     

	State/Country:
	     
	Postcode:
	     

	Email Address (General Correspondence):
	     

	Email Address (Purchase Order Delivery):
	     


	FURTHER INFORMATION REQUIRED

	TAC Department Contact:
	     

	PART B - Finance:  Form SAP# 000)
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 


	PART C – Insurance Cover: 
	Workers Compensation
 FORMCHECKBOX 

	Public Liability
 FORMCHECKBOX 

	Professional Indemnity
 FORMCHECKBOX 


	PART D – Supplier Qualification:
	Are there EHS Risks associated with the works this Supplier will conduct?
	YES
 FORMCHECKBOX 
   NO
    FORMCHECKBOX 


	PART E – Code of Conduct: (SAP# 150000000023)
	Compulsory for all Suppliers and Service Providers


	** PROCUREMENT USE ONLY **

	APPROVAL (to be signed by relevant Procurement Commodity Leader)

	Name:
	     
	Signature:
	     

	Position:
	     
	Date:
	     


	PART C - INSURANCE COVER FOR SITE WORK/ACCESS

	Please provide the following Certificates of Currency ASAP to ensure your employees are not prohibited from the Tomago Aluminium Company site.

	Workers Compensation Insurance

	Professional Indemnity Insurance

	Public Liability Insurance (Minimum Coverage is $10 million not negotiable)

	Compulsory Inclusion on Public Liability Certificate – PRINCIPAL’S INDEMNITY CLAUSE
A notation on the Certificate of Currency stating the definition of the Insured under the Policy is extended to include:

a) Tomago Aluminium Company Pty Limited 

OR

b) Any prime contractor contracted to (a) above for whom the Insured is sub-contracted to perform work hereinafter referred to as the Principal/s, in respect of their liability arising out of the performance by the Insured of any contract or agreement for the performance of work for such Principal/s, but only to the extent required by such contract or agreement.



	Examples:
	· Principal’s Indemnity: Tomago Aluminum Company Pty Limited is indemnified in respect of that principal’s vicarious liability for the negligent acts or omissions of the Insured arising out of the Insured’s business.

	
	· Endorsements: Cross Liability Clause




Indemnity to Principals

	
	· The policy extends to cover any Principal in respect of the liability of such Principal arising out of the performance by the Named insured or any contract or agreement for the performance of work such Principal to the extent required by such contract or agreement.

	[image: image1.jpg]Please note that as most insurance policies expire at 4:00 PM, Tomago Aluminium's gate system will block access for your employees on that day.  To ensure that access to site will be granted please email or fax your insurance certificates of currency to the below contact. This will make certain your details are updated prior to expiry.

Email:

tomago.insurances@tomago.com.au
Note: You are strongly encouraged to set up your own reminder within your own organisation for the timely supply of these insurance certificates in the future, as the old ones expire.  Many of our suppliers are already doing this.  Tomago Aluminium cannot ensure that reminders will always be sent out.


	PART D – SUPPLIER QUALIFICATION

	This questionnaire forms part of Tomago Aluminium Company’s Supplier Approval & Registration process and is to be completed by Suppliers wishing to be placed on the TAC Approved Supplier Register. 

The objective of the questionnaire is to provide an overview of the status of the Supplier’s EHS Management system, past EHS Performance and Capabilities.  Suppliers will be required to verify responses by providing evidence of their ability and capacity in relevant matters.
Where this questionnaire requires Suppliers to produce evidence in the form of contents pages or other summary documentation, full supporting documentation must be available for subsequent review if so required by Tomago Aluminum Company Procurement Department.


	OHS.OP.4.5.5.5
SUPPLIER EHS APPROVAL & REGISTRATION PROCEDURE

OHS.OP.4.5.5.5.F1
SUPPLIER QUALIFICATION QUESTIONNAIRE

These documents are available from our website: https://www.tomago.com.au/documents/ or your Tomago Procurement Officer.



	PART E – CODE OF CONDUCT

	The purpose of the Code of Conduct is to support our values by providing a guide to ethical practices and conduct that are clearly understood and consistently followed to comply with legal requirement and to enable strong and sustained business growth for Tomago.  

150000000117

CODE OF CONDUCT 

This document is available from our website: https://www.tomago.com.au/documents/ or your Tomago Procurement Officer.
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